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KOAEKC 9TUKHU U CJIYKXEBHOI'O HOBEJIEHUA PABOTHUKOB

MyHMIUIIAJBLHOTO 00111€00Pa30BATEILHOIO YUpeKIeHH s
BenomMopckoro MyHHIMNIAJILHOTO paiioHa
«Mamo3epckasi 0CHOBHas1 0011e00pa30oBaTe/IbHAS 1IKO0JIa)

(HaMMEHOBaHHE TOCYIAPCTBEHHOTO (MYHHUIIUIIAIBHOTO) YUPEK ICHHS )

1. O0mue mos10KeHus

1.1. Koxekc »3TMKH U ciOyXeOHOro mnoBeAeHUs pabdoTHukoB MOY
«Mawoszepckas OOILl» (nanee — Kopekc) mpeacraBisieT co0Oil CBOJ OOIIMX
MPUHIUAIOB TPOQPECCUOHATILHON STUKU U OCHOBHBIX MPABUII CIIYKEOHOTO IMOBEICHMUS,
KOTOPBIMU JTOJDKHBI PYKOBOJCTBOBaTbcs Bce paboTHuku MOY «Mawoszepckas
OOIlll» (nanee — paOOTHUKH YUPEKICHUSA, YUPEKICHUE) HE3aBUCUMO OT
3aMEeNIaeMbIX UMHU JOJIKHOCTEM.

1.2. Komekc paspaboran B cooTBercTBUHM ¢ KoHcturynueit Poccuiickoit
Oenepannu, TpyaoBeiM kKojiekcoM Poccniickoit @enepannu, OeaepaibHbIM 3aKOHOM
or 25.12.2008 No 273-®3 «O mnOpOTHBOJACHCTBUU KOPPYNIUN» U HWHBIMU
HOPMaTUMBHBIMM ITPAaBOBBIMM akTamu Poccuiickonn denepanuu, a TakKe OCHOBAH Ha
oOlIepU3HAHHBIX HPABCTBEHHBIX MPUHIMIIAX U HOPMAaX POCCUICKOro OOIIEeCTBa U
rocyJ1apcTBa.

1.3. envto Komekca siBnsieTcs YyCTAaHOBJICHHE JTHUYECKHMX HOPM M TPaBUII
CIIy’K€OHOTO TOBENCHUS] PAOOTHUKOB YUpPEKIEHUS JJIsi JOCTONHOTO BBITIOJHEHUS
UMH CBOEU MpodeCCUOHATIBHOU AEATENbHOCTU, a TaKXKE€ COJICUCTBUE YKPEIJICHUIO
aBTOpUTETa PAOOTHUKOB YUpEXKICHUS U 00ECIIEUCHUE €IMHBIX HOPM UX MOBEACHUS.

1.4. Kogekc npu3BaH NOBBICUTH 3(PPEKTUBHOCTH BBIMOIHEHUS PAOOTHUKAMMU
VYupexaeHuss CBOMX TPYAOBBIX 00s3aHHOCTEH. 3HaHME U COOJIIOJCHUE WMH
nonoxkennit Kopekca sBIsSIEeTCS OJHUM W3 KPUTEPUEB OLEHKM KauyecTBa MX
poeCcCHOHANILHOM NESITEIbHOCTH U TPYAOBOU TUCITUTIINHBI.

1.5. Kaxxnprit paboTHUK YUpexACHHS JTOJDKEH 03HAKOMHTHCS C TTOJIOKEHUSIMU
Konekca, m nmpuHHMaTh BCce HEOOXOIUMBIE MEpPBI ISl €ro coOmmomeHus. Kaxmaprid
IpaXJIaHUH BIIPaBE OKUJATh OT PAOOTHHKA YUPEKJICHUS MMOBEACHUS B OTHOIICHUSIX
C HUM B COOTBETCTBUU ¢ nojoxeHusMu Komaexkca.

2. O01ue NPUHIMIIBI M MPABUJIA CJIY:KeOHOT0 NMOBEAeHH s
2.1. JlesTenpHOCTh YUPEKJICHHS, a TaKKe €ro padOTHUKOB OCHOBBIBACTCS HaA
CJIEAYIOIINX MPUHIIUIAX:


consultantplus://offline/ref=703D0F6A4A585E20E72C1EF23128A7498B2C5D0F7571CAB3675FC9ZBwCE

a) 3aKOHHOCTb;

0) npodeccuoHann3Mm;

B) 100pOCOBECTHOCTb;

') KOH(OUICHITNATBHOCTb;

1) CIIPaBeJINBOCTb;

€) HH(pOPMAIIMOHHAS OTKPBITOCTH;

’K) OTBETCTBEHHOCTD;

3) 00BEKTUBHOCTD IIPH MPUHATUU PELLICHUM.

2.2. PabotHuku  YupexJeHus, CO3HaBasi  OTBETCTBEHHOCTb  Iepes
rocyapcTBOM, OOIIECTBOM U TpaxkaHaMu, O0s3aHbl:

a)  HCIOJHATH JIOJDKHOCTHBIE O0SI3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
po(eCcCHOHATEHOM YPOBHE;

0) cobmoaTh TpeboBaHMs 3akoHoAaTenbcTBa Poccuiickoit denepanuu,
Bonoroackoil 001acTy U JOKaNIbHBIX JOKYMEHTOB Y UpEKICHUS;

B)  OCYIIECTBJISITH CBOIO JIESITEIBHOCTh B MpeJiesiax CBOUX IMOJTHOMOYMMI U
IIOJIHOMOYMN Y UpEeKICHUS,

r) IPU KCIIOJTHEHUH JOJIKHOCTHBIX OOSI3aHHOCTEH OBITh HE3aBHUCUMBIM OT
BIUSIHUSA OTIEIBHBIX TpaxaaH, NpodeCcCHOHATBHBIX WU COIHUAIBHBIX TPYIIIL,
OpraHu3alui;

)  COONIONATh COLMANIBHYIO CIIPaBEIJIMBOCTh U PABHOIPABHO PACIPEACIISITh
COIIMAJIbHBIE PECYPCHI C IEJIbI0 PACIIMPEHUsi BbIOOpA U BO3MOKHOCTEH I BCEX
KOHTPAareHTOB, B TOM YHCIIC, JUIsl HEUMYIIHUX, COIMAIBHO-YSI3BUMBIX M JPYTUX JIHII,
OKa3aBIIMXCS B TPYIHOW )KU3HEHHOU CUTYallHH;

€)  MPOSBIATH TEPHIUMOCTh U YBAXKEHHE K 0ObIYAsM U TPAJAUIIMSIM HAPOJIOB
Poccum u npyrux rocynapcTB, YYUTHIBaTh KYJIbTYpHbIE M HHBIE OCOOCHHOCTHU
pPa3NUYHBIX DJTHUYECKHUX, COIMAIBHBIX TPYNN W KOH(pEcCcHil, CcrnocoOCTBOBATH
MEKHAIIMOHAIBHOMY M MEXKOH(PECCHOHATLHOMY COTJIACHUIO;

’)  WCKJIIOYaTh JIEUCTBUS, CBSI3aHHBIC C BJIMSHUEM KaKHX-THOO JIMYHBIX,
UMYIIECTBEHHBIX  ((PUHAHCOBBIX) M  WHBIX  HMHTEPECOB,  NPEISITCTBYIOIINX
100POCOBECTHOMY MCIIOJIHEHUIO JIOJDKHOCTHBIX 00sI3aHHOCTEH;

3) COOJI0/IaTh HEUTPATBLHOCTD, UCKITIOYAIOIIYI0 BO3MOKHOCTh BJIMSIHUSI Ha
poEeCCHOHANIBHYIO  NIEATETLHOCTh PEIICHUNA TMOJUTHYECKUX TMapTUl, WHBIX
OOIIECTBEHHBIX 00hEIMHEHHI;

)  coOJIIoAaTh HOPMBI CITY)K€OHOW U MPpOo(EeCCUOHATBHON ITUKH, MpaBUiIa
JIEJIOBOT'O MOBEJICHUS 1 OOIICHUS;

K)  TPOSBIATH KOPPEKTHOCTH M BHUMATENBHOCTh K TpaXkJaaHaM H
JOJDKHOCTHBIM JIUIAM TIPH JIOJDKHOCTHOM B3aUMOJICHCTBUU C HUMU;

J) HE JIONMyCKaTh KOPPYIIIMOHHOTO TIOBEIEHHS, B TOM  YHCIE
BO3JICP)KUBATHCA OT TMOBEACHUS, KOTOPOE MOXKET BOCIPUHHUMATHCS OKPYKAIOIIUMU



KaK OOelllaHue WJIU MPEAJIOKEHUE JTauH B3STKU JIMOO KaK COrjacue MPUHATH B3SITKY,
WIM Kak IMpoch0a (HAMEK) O Jaye B3SITKHA, a TakXke NPUHUMATh MEpPbl II0
MPEIOTBPAIICHUIO U YPETYIUPOBAHUIO KOH(PIMKTA UHTEPECOB, MPOTUBOICHCTBOBATD
JTH0OBIM MPOSIBICHUAM KOPPYILUHU U IPOYUM 3JI0YHIOTPEOICHUSAM B Y UPEKICHUM;

M)  YBEIOMJISTH PYKOBOAMUTENS  YUpPEKIAEHUS, JIOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a paboTy Mo MpoduiakTUKe KOPPYMIIMOHHBIX MpPaBOHAPYIICHUN B
YupexeHuu, OopraHbl MPOKypaTypbl M HUHBIE (eaepanbHble TOCyAapCTBEHHBIC
opranbl 000 BCeX CIIydasx OOpalieHust K HUM KaKuX-JIMOO JIUI B IEeNIAX CKJIOHEHUS K
COBEPILIECHUIO KOPPYNIIMOHHBIX MPABOHAPYIIIECHU;

H)  He3aMeJIUTENIbHO YBEJAOMIISATh PYKOBOJUTES Yupexaenus,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy Mo NpOodUIAKTUKE KOPPYMIIMOHHBIX
[IPaBOHAPYIIEHUI B YUpEXKJAEHUH O CTAaBUIMX MM HM3BECTHBIMHU (PaKTax KOH(MIUKTA
WHTEPECOB W KOPPYNLMOHHBIX MPOSBICHUN B YUpEeXKICHUH, OOCTOSATENbCTBAX U
nercTBusax (0e3neiicTBUM) paOOTHUKOB YUPEXKIECHUS U TPETHUX JIMILI, MOCITYKUBLIIUX
WM CIIOCOOHBIX MOCTYKUTh MPUYUHAMU BOSHUKHOBEHHUS B YUPEXKICHUHA KOHPIUKTA
UHTEPECOB W/WIM KOPPYHNUHUOHHBIX MPOSBIECHUH, a TaKkKe O MNPUYUHEHUU
(BO3MOYKHOM MPUYMHEHUN) Bpeia Y uUpeKICHHIO;

0)  HE pasriamaTh U HE UCMOJIb30BaTh HEHAJUIEKAIIMM 00pa30M CBEACHUS,
OTHECEHHBIE  3aKOHOHATeNbCTBOM  Poccuiickon  @enepanmn K CBEACHUSAM
KOH(PUIEHIIUAIBHOTO XapaKTepa, U CIyXeOHYI0 MH(OpMAlMI0 U WHBIC CBEICHMUS,
CTaBUIME U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYIOBBIX 00s13aHHOCTEN;

M) He JOMYyCKAaThb OKAa3aHMsS BO3JEWCTBUS HA CBOMX KOJUIEI B LIEJSIX
OPUHATHSA IPOTUBO3aKOHHOTO U (MJIN) HEOOOCHOBAHHOTO PEILICHUS;

P)  BO3IEPKUBATHCA OT MOBEICHMSI, KOTOPOE MOTJIO OBl BHI3BATH COMHEHHE B
JTOOpPOCOBECTHOM HWCIIOJIHCHUM TPYJIOBBIX OOS3aHHOCTEH, a Takxke u30erarpb
KOH(JIMKTHBIX CUTYyallMi, CIIOCOOHBIX HaHECTH yHiepO penmyTalud WIM aBTOPUTETY
pabOTHUKOB YUpeXIeHUS W/ WK Y UpEKICHUIO;

C) He JOIYCKATh MPOSIBIICHUM bopmannsma, BBICOKOMEPHSI,
HEYBAXUTEJIBHOTO OTHOIIEHHS K 3aKOHHBIM NpOch0aM U TPeOOBaHUSM TIPAKIaH B
CBSI3U C UCTIOJTHEHUEM TPYJOBBIX 00513aHHOCTEN;

T)  BO3JEPKUBATHCA OT MyOJIMUYHBIX BbICKA3bIBaHUH, CY)KI€HUH U OIICHOK B
OTHOILIEHUHU YUPEKJIEHUS, €CIIU 3TO HE BXOJUT B 00S3aHHOCTH PaOOTHHKA;

y)  coOmojgaTh KOH(GUIEHIMATHLHOCTh HH(OpPMAIMM O KOHTpareHre,
Kacalollelcsl yCJIOBUM €ro >KU3HENESITCIIbHOCTH, JIMYHBIX KAadeCcTB W MpoOJieM,
NPUHUMATh MEPBI I €€ 00ecreueHus;

¢)  He HCHOJB30BaTh JOJKHOCTHOE MOJIOKEHHUE JJI1 OKa3aHWs BIUSHUA Ha
NEATEIbHOCTh TOCYJAPCTBEHHBIX OPraHOB M OpPraHOB MECTHOTO CAMOYIIPABJICHMS,
OpraHu3alMi, JOKHOCTHBIX JIMI, TOCY/IapCTBEHHBIX U MYHULIMIAIBHBIX CIYyXKaIIUX
IIPU PELIEHUU BOIPOCOB JIMYHOTO XapaKTEPa;



X)  YBQOKHUTEIHbHO OTHOCUTBHCSA K JEATETLHOCTH TPEIACTAaBUTEICH CpPEICTB
MaccoBoil nHpopmaluu 1no uHGOpMUPOBaHUIO OOIIecTBa 0 paboTe YupexkaeHus, a
TaK)K€ OKa3blBaTh COJECUCTBHE B TMOJYYEHUU JIOCTOBEpHOM HHPOpMALUK B
YCTaHOBJICHHOM TOPSIJIKE;

I[) TIOCTOSHHO CTPEMUTbCS K OOECMEYeHWI0 Kak MOXKHO Oojee
(G (HEKTUBHOTO W IKOHOMHOTO PACIOPSHKCHHUS (DHHAHCOBBIMHU CPEJICTBAMH, HHBIM
UMYIIIECTBOM, MaTePUATHLHO-TEXHUICCKUMHU U JPYTUMU pecypcamu Y UpexICHIS;

4)  HE HCIOJb30BaTh UMYIIECTBO YUPEKICHUS B IEJSIX, HE CBSI3aHHBIX C
WCIIOJIHEHUEM TPYJIOBBIX OOS3aHHOCTEH, a TaKXKe HE Mepe/laBaTh €ro B TaKUX LEsIX
WHBIM JIULIAM.

2.3. PykoBoautenb  YupexaeHUs W PYKOBOAMTEIU  CTPYKTYPHBIX
MOAPA3ACICHUNA Y UpEKIACHUA JOJDKHBI  OBITh IS PaOOTHUKOB YUpexKAcHUs
oOpaziom mpodeccuoHanuzma, O€3ympeyHOM  pemyTaluud, CBOUM  JIMYHBIM
MOBEJICHUEM T10/1aBaTh MPUMEP YECTHOCTH, OCCTIPUCTPACTHOCTH U CIIPABETHBOCTH.

2.4. PykoBoauTenb ~ YUpexACHUS W PYKOBOAWTEIN  CTPYKTYPHBIX
MOJIPA3ICIICHUN Y YPEIKICHUS:

a)  NPUHUMAIOT MEPHI MO MPEIOTBPAIICHHUIO U YPETyIUPOBAHUIO KOH(IIUKTA
WHTEPECOB, IO MPEAYNPEKACHUIO KOPPYIIIUHU, BKIIOYAss MEPHI MO MPEAOTBPALICHUIO
KOPPYIIIMOHHO-0MTACHOTO TTOBEACHMUS;

0)  COACHCTBYIOT YCTAaHOBJICHHUIO M TOJICPKAHHUIO B KOJUICKTUBE 370POBOTO
MOPAJTbHO-TICUXOJIOTHIECKOTO KIINMATa;

B) Tmpu oOmnpeneleHnd oObeMa M XapakTepa TopydaeMod JPYruM
paboTHUKaM YdpexaeHus: padboThl PYKOBOJICTBYIOTCS IPUHIIMITAMHE CTIPABEIJTUBOCTH,
ydeTa JUYHBIX U JITIOBBIX KaueCTB, KBATHU(PUKAIIMKA U OTBITA MTOTYNHECHHBIX;

r) HE JIONMYCKAaIOT 1O OTHOIICHUIO K TIOJAYMHEHHBIM paOOTHUKaM
HE0OOCHOBAHHBIX MPETEH3UM, a TakKe (HaKTOB rpyOOCTH M OECTAKTHOCTH;

1)  TPOSBISIOT 3a00TY O MOAYMHECHHBIX, BHUKAIOT B UX MPOOJIEMBI 1 HYXKIbI,
COJICHCTBYIOT TPHWHATHIO 3aKOHHBIX W OOOCHOBAHHBIX PEIICHHH, CIOCOOCTBYIOT
poeCCHOHATEHOMY H JTIOJDKHOCTHOMY POCTY paOOTHUKOB;

€)  OpraHM3yrT OKa3aHHE MOAJEPKKU U TOMOIIY MOJIOABIM CIIEIUATUCTAM
(c ombITOM PabOTHI 10 3 JIET) B MPUOOPETEHUN MPOPECCUOHATBHBIX HABBIKOB.

2.5. PykoBogutenb  YupexaeHHs W PYKOBOAWTEIN  CTPYKTYPHBIX
nojpas3iefiecHuit  YUpexJAeHUs HECyT OTBETCTBEHHOCTh B  COOTBETCTBHHM  C
3aKoHOAaTeNbCTBOM Poccuiickoit ®enepanuu 3a ACHCTBUS WM Oe3AcHCTBHE
MOJYMHCHHBIX  COTPYIHHUKOB, HApYIIAIONUX TPHHIMWIB OSTHKK ¥ TPaBHIIA
CIIy’)KC€OHOTO TIOBEICHMSI, €CIIM OHU HE TPHUHSIM MEp, YTOOBI HE JOMYCTUTh TaKHX
JeNCTBUN Uiu 0€31eUCTBUSI.

3. ITHYeCKUE HOPMBbI CJIYKeOHOT0 MOBeeHUs] PpA0OTHHUKOB



3.1. B MOMKHOCTHOM TOBEACHUH pPAOOTHUKY YUPEKIACHUS HEOOXO0IUMO
PYKOBOJCTBOBAThCSI TeM, 4YTO B cooTBercTBHM ¢ KoHcTtuTymmeit Poccuiickoii
denepanyu, 4YEIOBEK, €ro mpaBa W CBOOOMABI SIBJISIOTCS BBHICIICH IIEHHOCTBIO, W
KaKIBIH TpakIaHWH UMEET MPaBO Ha HEMMPUKOCHOBEHHOCTh YaCTHOH JKU3HH, JTUIHYIO
U CEMEIHYIO TaliHy, 3allIUTY YECTH, JOCTOMHCTBA, CBOETO 100POro UMEHH.

3.2. B 10MIKHOCTHOM TTOBEJICHUU PAOOTHUK Y UPEKICHUS BO3JIEPKUBACTCS OT:

a) TF000T0 BUJA BHICKA3bIBAHWUN M JCUCTBUN TUCKPUMUHAIIMOHHOTO XapaKTepa
[0 MpHU3HAKaM II0JIa, BO3pacTa, pachl, HAUIUOHAIBHOCTH, SI3bIKAa, TPAXKJAHCTBA,
COIIMAJIbHOTO, MMYILIECTBEHHOTO WJIM CEMENHOIO IMOJOKECHUS, MOTUTUYECKUX WIIN
PETUTHO3HBIX NPEANOYTEHUN;

0) TpyOOCTH, NPOSBICHUNA MPEHEOPEKUTEIBHOTO TOHA, 3aHOCUMBOCTH,
NPEAB3AThIX  3aMEYaHWil, TMPEAbSIBICHUS  HENPAaBOMEPHBIX, HE3ACITYKEHHBIX
OOBHHCHU,

B) YIpO3, OCKOPOWUTEIbHBIX BBIPAKEHUW WIA PEIUIMK, JCHCTBUH,
IPENATCTBYIOIINX HOPMAJIbHOMY OOIIEHUIO WM MPOBOLUPYIOMIUX MPOTUBOIIPABHOE
IIOBEJICHHUE.

3.3. PabGotHuku  VYupexaeHuss Mpu3BaHbl  CIOCOOCTBOBATH  CBOUM
JOJDKHOCTHBIM ~ ITOBEJICHMEM  YCTAHOBJIICHMIO B KOJUIEKTMBE  JEJIOBBIX
B3aMMOOTHOIIEHUN U KOHCTPYKTUBHOI'O COTPYIHUYECTBA APYT C APYTOM.

PaboTHUKM JOJIKHBI OBITh BEXKIMBBIMU, 100pOKENTATEIbHBIMU, KOPPEKTHBIMH,
BHHUMATEJIbHBIMU U MIPOSBIIATH TEPIUMOCTh B OOILEHUH C TPAXAAHAMH U KOJIJIETaMH.

3.4. Tlpyu BO3HMKHOBEHUW KOH(MIUKTHON CHUTYallUHd MEXAY CTPYKTYpPHBIMHU
noJpa3fesiecHus MU~ YUpexXJIeHUsl, paOOTHUKaMU YUPEXKIEHUS NPUOPUTETHBIM
HaIpaBJICHUEM pELICHUS KOHQIMKTA SBISETCS y4YeT HHTEPEecOB YUpEeXKIEHUs B
L[EIIOM.

3.5. Buemmnuii Bun paboTHHKa VYUpekKIEeHUS TPU HCIOJHCHHH UM
JOJDKHOCTHBIX OOSI3aHHOCTEW B 3aBUCHMOCTH OT YCJIOBUW TPYIOBOM NEATEIBHOCTH
JOJKEH CIOCOOCTBOBATh YBAKUTEIBHOMY OTHOILICHUIO TPAXKIAH K YUPEKIEHUIO, a
TakXKe, MPU HEOOXOAUMOCTH, COOTBETCTBOBATh OOILEHPUHITOMY JI€JI0BOMY CTHUIIIO,
KOTOPBIN OTINYAIOT CAEPKAHHOCTD, TPAAULMOHHOCTD, aKKYPaTHOCTb.

4. OTBETCTBEHHOCTDb 32 HapyueHue noaoxennii Kogexca
4.1. Hapymenue paGoTHUKaMH Y UpeKICHUHN ToJIokeHu Hactosero Konekca
MOJIJICKUT MOPAJIBHOMY OCYKACHUIO Ha COOpaHUsX (COBEIIaHUAX, KOHPEpEeHIUIX), a
B CIIy4asix, MPEIyCMOTPEHHBIX (efepalbHBIMU 3aKOHAMHU, HAPYIICHUE MOJOKESHUM
Konekca Breder npumMeHeHrne K paOOTHUKY MEp OTBETCTBEHHOCTH.



4.2 PaboTHUKN YUpEKIEHUS B 3aBHCHUMOCTH OT TSKECTH COBEPIICHHOTO
MPOCTYNKAa HECYyT OTBETCTBEHHOCTh B  COOTBETCTBHU C  JCHCTBYIOIIUM
3aKOHOJIAaTeNIbCTBOM Poccuiickor denepanuu.

4.3. Cobnronenne pabOTHUKOM YUpeKIeHUsI TToIokeHU HacTosmero Komekca
YYUTHIBACTCA TP HA3HAYCHUW TIOOMIPCHWA W HAJIOKEHUW JUCITUTUTMHAPHBIX
B3BICKaHUI.

4.4 Hapymienve mpaBuil aHTUKOPPYIITMOHHOTO TTOBEACHHSI BJICUET MPOBEICHUE
CIIy>k€OHOTO paccieloBaHUsI MO OOCTOSTENHCTBAM BO3HHUKHOBEHUS KOPPYHIIMOHHO-
OTIaCHOM CHUTYaIlNH.
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